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ARTICLES OF THE CO�STITUTIO� 
 

Article 1 

a) The organization shall be known as the Kirkland Lake Minor Hockey Association 
(K.L.M.H.A.) and hereafter referred to as the Association. 

 
b) The objectives of the Kirkland Lake Minor Hockey Association are: 

 
1. To promoted, govern and improve organized hockey in Kirkland Lake 
2. To foster among its members, supporters and teams, good sportsmanship and a 

general community spirit 
3. To maintain and increase the interest of the game 
4. To have and exercise a general care, supervisions and direction over the playing 

interests of its teams and players. 
 

Article 2 

 
The constitution of the Association shall not be altered except at an Annual General Meeting, 
and the proposed alterations shall be given to the Secretary in writing at least 2 weeks before the 
day of the meeting, and the Secretary shall notify the K.L.M.H.A. Board of Directors of the 
proposed changes.  An amendment to the Constitution shall be made only at an annual meeting 
and by a two-thirds majority of the members voting thereon. Amendments should be publicized 
one week prior to the annual meeting. 
 

Article 3 

 
The Association shall consist of: 
 

a) All members in the K.L.M.H.A. who operate under the jurisdiction of the Association 
and who comply with the requirements of its constitution, by-laws and regulations 

 
b) Life members 
 
c) The K.L.M.H.A. Board of Directors 
 
d) Other elected and appointed officials 
 
e) Individual members as defined in By-Law 6 

 
f) Volunteers and officials of K.L.M.H.A. may be expected to go through a screening 

process, which may include an interview, reference check, police record check, 
orientation and training, supervision and evaluation. 

 



CO�STITUTIO� 
 
 

By-Law One – Kirkland Lake Minor Hockey Board of Directors 

 
a) The Executive Officers shall be, the President, Immediate Past President, First Vice 

President, Second Vice President, Secretary and the Treasurer 
 

b) The Kirkland Lake Minor Hockey Association Board of Directors shall consist of the 
Executive Officers, Registrar, Ice manager, Referee In Chief, Equipment Manager, 
Statistician, Division Conveners and Ways and Means Committee Chairperson. 

 
c) Executive Officers shall be elected by ballot at the Annual Meeting and shall assume 

office by June 1 for the forth coming season. 
 

d) The remaining members of the Kirkland Lake Minor Hockey Association Board of 
Directors will be appointed by the Executive Officers through the President. 

 
e) The Executive Officers shall have the power and the responsibility of suspending 

appointed Board of Director members as deemed necessary. 
 
f) No two members of the same family shall occupy a position of the Executive Officers. 

 
 

By-Law Two – K.L.M.H.A. Board of Directors 

 
a) The K.L.M.H.A. BOARD OF DIRECTORS shall have control of the affairs of the 

Association and shall have power to fill any vacancy which may occur in its number, and 
to amend or alter the regulations of the Association and any house league or 
championship competition. 

 
b) The K.L.M.H.A. BOARD OF DIRECTORS shall have the power to suspend or 

discipline any coach, manager, player, referee or other official connected with the 
Association 

 
c) Any clause in the by-laws may be clarified at any time by a majority of a quorum at any 

meeting of the Board of Directors. 
 

d) A quorum shall be more than 50% of the BOARD OF DIRECTORS. 
 



By-Law Three – Duties of Officers and Officials 

 

a) President 

 
The President, within the jurisdiction of the Association shall have the power to: 

 
1. Perform the duties usual to the office of the President 
 
2. Shall interpret the constitution and the by-laws as required 
 
3. Sign as a signing officer for the Association 
 
4. Call all meetings as set forth by by-law five 
 
5. Exercise the powers of the executive in case of emergency 
 
6. suspend teams or team members, subject to ratification at the next executive meeting 
 
7. sit on all committees as an ex-offices member 
 
� Whenever possible, persons nominated for President shall have served on the 

K.L.M.H.A. BOARD OF DIRECTORS. 
 
 

b)  First Vice President 

 
In the absence of the President or in the event of his inability to act, the First Vice 
President shall have an exercise all the powers of the President.  The First Vice-President 
shall be the official liaison between the K.L.M.H.A. and the House League program.  The 
First Vice President shall be one of the three signing officers of the Association. 

 

c) Second Vice President 

 
The Second Vice President shall be the official liaison between the K.L.M.H.A. and the 
Carded team program. 
 
In the absence of the President and the First Vice President or in the event of their 
inability to act, the Second Vice President shall have and exercise all powers of the 
President. 

 



Duties of the Second Vice President shall be: 

 
a) to oversee the complete operation of the carded team; 
 
b) to appoint the coaching staff – coaches, assistant coaches, managers ad training for the 

carded teams as approved by the Executive Officers; 
 
c) to approve all carded team schedules, exhibition and tournament games; 
 
d) to obtain from the registrar, ice manager and the Equipment manager requirements to run 

a successful Carded Team program; 
 
e) after each carded team has been selected, to call a meeting with the coaches, manages and 

parents of each team to discuss the coming year’s activities; 
 
f) to represent the K.L.M.H.A. at all N.O.H.A. and Carded team league meetings; 
 
g) to have the authority to enforce the rules, regulations and procedures established by the 

K.L.M.H.A.; 
 
h) to call meetings within the Carded Team Program and submit minutes to the K.L.M.H.A. 

Board of Directors for approval; 
 
i) may delegate his authority to a convener. 

 

Treasurer 

 
1. The treasurer shall keep a record of all monies received and disbursed, shall deposit all 

monies in the bank; and shall make disbursements by cheque; 
 
2. Shall have a monthly financial statement prepared by a qualified bookkeeper as approved 

by the Executive Directors; 
 
3. Shall present at each annual meeting, a report of the year’s operations and duly verified 

financial statement; 
 
4. shall serve on the purchasing committee; 
 
5. shall serve on the Ways and Means committee; 
 
6. shall be one of the three signing officers for the Association; 
 
7. shall have the books audited annually by a qualified accounting firm. 

 



Secretary 

 
1. The secretary shall keep an accurate record of the proceedings of the Association; 

 
2. Shall be to all intents and purposes the legal holder of all trophies and cups in trust of the 

Association; 
 

3. Notify the K.L.M.H.A. BOARD OF DIRECTORS members of the time and place of 
meetings; 

 
4. Notify the public of the K.L.M.H.A Annual General Meeting at least three weeks before 

the meeting; 
 

5. To perform such other duties as shall be necessary for the good and welfare of the 
Association. 

 

Past President 

 
1. The Past President shall be a full voting member of the EO and shall act in an advisory 

capacity of the BOARD OF DIRECTORS.  The Past President shall accept appointments 
as required. 

 
2. The Past President shall be specifically responsible for the arrangement of all clinics. 

 
3. The Past President shall meet with incoming Executive Officer to discuss the 

Constitution and annual meeting reports prior to the first regular board meeting. 
 

Registrar 

The Registrar shall 
Receive and certify all certificates submitted on behalf of the players and teams applying for 
registration in the Association; 
Keep a register of all players in the Association 
Handle all insurance claims, seeing they are processed properly and settled; 
Present at each annual meeting, a report of the year’s operations 
Co-ordinate all phases of player registration 
At the end of each hockey year, provide a breakdown of the number of players to be expected in 
the following year 
Approve the registration of any/all players prior to their presence on the ice. 
 
Ice Manager 
The Ice Manager shall: 
Be responsible for obtaining ice time 
Disperse ice time to the conveners for their respective leagues 
Be responsible for scheduling, re-scheduling of ice time, exchange of ice time and cancellation 
of ice time 



Approve ice time for exhibition games through the Division Conveners, prior to the scheduling 
of the game; 
Approve and record all ice time used by the teams under the jurisdiction of the K.L.M.H.A. 
regardless of the purpose and means of payment 
Provide for the publishing of the upcoming week’s activities in the local paper 
 
Equipment Manager 
The Equipment Manager shall; 
Serve on the purchasing committee 
Serve on the budget committee 
Submit a list of equipment requirements from the Division Conveners 
Meet with the purchasing committee (ie: Vie President, Equipment Manager, Treasurer and 
select the equipment requirements from the Division Conveners and call for tender). 
Meet with the Purchasing Committee and recommend the equipment required considering the 
quality and the safety factor; 
Be authorized to purchase equipment (local supplier preference set at 5% level); 
Advise the Association of facility equipment; arrange for the handling, storage, repairing, 
cleaning of the equipment and necessary insurance coverage; 
Appoint equipment custodians and have the authority to dismiss a custodian deemed 
incompetent; 
Deleted 
Deleted 
 
Division Conveners 
There will be a division convener to handle the affairs of each division within the jurisdiction of 
the Association.  It is recognized that the scope of this jurisdiction may change from time to 
time. 
The Division Convener shall: 
Be in charge of local Carded and House League teams in playing in the Division; 
Appoint Assistant Conveners for the division as deemed necessary and shall have the authority to 
dismiss a convener deemed incompetent; 
Assist with player registration at the start of the season for the division; 
Draw up a schedule for the House League and arrange play-offs as necessary; 
Inform the Equipment Manager of the equipment requirements to operate the Division; 
Shall inform the Ice Manager of ice requirements to run a successful division; 
Have the authority to enforce the Rules, Regulations and Procedures established by the 
Association; 
With the approval of the First Vice President, appoint coaches, managers and any other 
personnel required to operate teams in the House League of their division and have the authority 
to recommend dismissal of those deemed incompetent to the K.L.M.H.A. BOARD OF 
DIRECTORS; 
May delegate his authority to an Assistant Convener for the division; 
Convene a meeting with the coaches and managers of the division at the beginning of the season 
to establish guidelines regarding practices, games, use of the equipment, etc.; 
Convene regular meeting with the division coaches and managers during the season to discuss 
any problems or suggestions that they may have. 



 
Referee-In-Chief 
The Referee-In-Chief shall 
Appoint the referees for all House League and Carded team games and upon request referees or 
referee for Carded team exhibition games and the appointment shall be final; 
Appoint goal judges for play-off games upon request 
Appoint a referee other than on the list only when the REFEREE-IN-CHIEF cannot secure the 
services of one on the list or for special reasons considered in the interests of the Association; 
When a referee does not put in an appearance, it shall be reported immediately to the REFEREE-
IN-CHIEF by the Association; 
Through the aid of clinics and coaching, supply sufficient referees to satisfy the demands of the 
Association; 
Have the authority to dismiss a referee deemed incompetent; 
Appoint time keepers for all schedule House League and local Carded games and upon request 
appoint time-keepers for the Carded team exhibition games; 
Foster and aid the time-keepers with advice and necessary clinics as to satisfy the demands of the 
Association; 
Have the authority to dismiss a time-keeper deemed incompetent; 
Authorize payment of the officials according to game sheets records; 
Appoint a Committee or Referee Supervisors as deemed necessary to assist the REFEREE-IN-
CHIEF in performing these duties effectively; 
Insure there are no less than 2 referees officiating all games of the PeeWee division and above. 
 
Statistician 
 
The Statistician shall; 
Collect all game sheets from all divisions; 
Advise the REFEREE-IN-CHIEF of all major penalties; 
Advise the REFEREE-IN-CHIEF of officials for each game; 
Maintain scoring statistics in divisions higher than Senior Novice; 
Maintain team standings in all divisions; 
Prepare a weekly report of game results for publishing in the local newspaper. 
 
By-Law Four – Board of Directors Qualification 
 
It is desirable that the member of the BOARD OF DIRECTORS not be officials for any of the 
member teams.  However, it is anticipated that form time to time this might be a difficult task to 
attain and at such times, this policy may have to be flexible. 
 
By-Law Five – Meetings 
The Annual Meeting of the Association shall be held on or before the last day of May. 
All meetings of the EO and the K.L.M.H.A. BOARD OF DIRECTORS shall be the call of the 
President, except outlined under item (c) below; 
At the request of three BOARD OF DIRECTORS members, the President shall call a special 
meeting.  No subject shall be discussed or considered at any special meeting, except that 
specified in the notice; 



A quorum for the BOARD OF DIRECTORS meeting shall consist of a majority of members; 
The President shall call a meeting of the BOARD OF DIRECTORS once per month during the 
hockey season; 
The Secretary shall notify all concerned of a meeting at least two days in advance; 
The order of business at Executive Meetings shall be: 
Minutes of the last meeting 
Reading correspondence 
Financial Report 
Division Conveners Report 
Committee Reports 
General Business 
Adjournment 
 
The order of business at the Annual Public Meeting shall be: 
Minutes of the last Executive Meeting (to be adopted) 
President’s report 
Financial report of the year and the appointment of verification 
Registrars Report 
Division Convener’s Report 
Committee Reports 
Amendments to the Constitution 
Election of the BOARD OF DIRECTORS 
New Business 
Adjournment 
 
Complaints requiring BOARD OF DIRECTORS actions shall be accepted only if in written form 
and signed. 
 
By-Law Six – Membership 
 
Members: 
 
Each member team within the Association shall have a maximum of two representatives who 
shall be a ‘member’.  The ‘member’ shall be a coach, manager or other designated person.  It 
shall be his/her duty to be the liaison with the Association and to vote at the Annual Meeting. 
 
Life Members: 
 
Life membership is the highest honour that can be bestowed by the Association and is awarded 
only for very distinctive service to the Association.  Life members shall be elected by a two-
thirds majority of the member present and eligible to vote at an annual meeting.  A Life Member 
shall have full voting rights at an Annual Meeting. 
 
Individual Membership: 
 



Every family of players registered with K.L.M.H.A. at the time of the Annual Meeting is entitled 
to be represented by one vote by Parent/Guardian at the Annual Meeting.  They will have the 
privilege to vote for the election of the BOARD OF DIRECTORS members and amendments to 
the Constitution. 
 
By-Law Seven – Voting 
 
The following shall be eligible to vote at Annual Meetings: 
Life Members 
Past Presidents 
BOARD OF DIRECTORS members 
Committee Chair Persons 
Members (as defined in By-Law Six)No person shall have more than one vote at an Annual 
Meeting as a result of By-Law Six and Seven. 
 
By-Law Eight – Nominations 
 
Anyone with voting privileges attending the Annual Meeting shall have the privilege of 
nominating a representative for each elected office of the Association subject to the following 
provision: 
Whenever possible, a nomination shall not be accepted for the office of President who has not 
served on the Executive Committee the year prior to his/her nomination. 
 
Those who will be elected area: 
President 
First Vice-President 
Second Vice-President 
Secretary  
Treasurer 
 
By-Law Nine – Appointments 
 
The Executive Officers through the President shall appoint persons to the positions of 
Registrar 
Ice manager 
REFEREE-IN-CHIEF 
Equipment manager 
Division Conveners 
Statistician 
Ways and Means Committee Chairperson 
Bingo Chairperson 
 
The Executive Officers through the President shall appoint a Chairperson to the following 
standing committees: 
Rules Committee 
Ways and Means Committee 



Tournament Committee 
Minor Hockey Week Committee 
Purchasing Committee 
Publicity Committee 
The BOARD OF DIRECTORS members appointed to the standing committees in By-Law Three 
are: 
Ways and Means Committee 
Treasurer 
 
Purchasing Committee 
Treasurer 
Equipment Manager 
 
Publicity Committee 
Ice Manager 
Statistician 
 
By-Law Ten – Standing Committee Duties 
 
The general area of responsibility of the Standing Committees are: 
 
Rules Committee: 
This will be a three person committee appointed by the President to deal with major penalties 
assessed during Association games.  This committee will also deal with any protests arising from 
Association games and recommend rule or policy changes within the Association to the BOARD 
OF DIRECTORS. 
 
Ways and Means Committee: 
Will be responsible for all fundraising projects within the Association.  This committee will be 
responsible for preparing the annual budget.  This committee will seek solutions to problems 
referred to them by the BOARD OF DIRECTORS regarding operating methods. 
 
Tournament Committee: 
Shall be responsible for organizing any tournaments to be held within the Association. 
 
Minor Hockey Week 
Shall be responsible for organizing publicizing Minor Hockey week in Kirkland Lake. 
 
Hockey Development Committee: 
Shall be responsible for developing a Hockey Development program for hockey players through 
the various development stages. 
 
Purchasing Committee 
Will do the buying for the Association. 
 
Publicity Committee 



Will spearhead all publicity for the Association. 
 
By-Law – Eleven – Team Officials 
 
These appointments shall be made annually and all appointees are subject to dismissal by the 
Executive for not complying with the spirit, Constitution, By-Laws and Regulations of the 
Association. 
 
The National Coach’s Certification program coach level must be completed by all persons who 
wish to coach in the K.L.M.H.A..  Coaching clinics sponsored by the C.A.H.A. will be provided 
at the beginning of the hockey season. 
 
Trainer clinics sponsored byte C.A.H.A. will be provided by the K.L.M.H.A..  It is mandatory 
that at least one representative from each team have attained at least Level 1 of the Hockey 
Trainers Certification Program or equivalent. (ie. St John’s Certificate) as approved by the 
N.O.H.A..  
 
By-Law Twelve – Registration 
Registration for players at all levels will take place prior to September 30th of each year. 
There will be late registration fee of $25.00 for registrations of local residents after September 
20th. 
Local players registered after October 15th will be placed on a waiting list and will be assigned a 
team at the discretion of the Division Convener in the consultation with the division coaches. 
 
Players who are newly located in this area may register anytime within 3 weeks of their arrival 
without penalty. 
 
All players in all age groups under the jurisdiction of the Association shall have the opportunity 
to register and shall be assigned to a team. 
 
Registration fee for each player will be paid in full or 50% upon registration and the balance by 
November 30th by means of post dated cheque at the time of registration.  If full payment is not 
received by November 30th, the player (players) will no longer be associated with K.L.M.H.A. 
until the fees are paid in full.  Such fee will not be refundable after November 30th unless the 
family moves or for medical reasons. 
 
In all cases of refund, a $25.00 administration fee will be retained.  The remainder of the refund 
will be calculated by subtracting 1/6 of the balance of the registration fee for each month or part 
month played. 
 
 
By-Law Thirteen – Formation of Teams 
 
House League 
 



House League teams shall be formed under the direction of the Division Convener.  The 
Convener may appoint others to assist in the forming of the teams required.  The overriding goal 
is to form teams that will be comparatively equal in the caliber of players. 
 
The convener will review the comparative ability of teams in the Division within three weeks of 
the beginning of the season and make changes, in consultation with the Division coaches, as 
required to gain equality among the teams. 
 
Carded Teams: 
 
The Carded team for each Division shall be chosen at the open tryout sessions.  Those chosen to 
the Carded team shall not be included in the House League.  Each team may play on the House 
League of the next highest Division and/or an organized league. 
 
N.O.H.A. affiliation of teams will be in accordance with the N.O.H.A. constitution 
 
No player will be allowed to play above his/her age group unless 
The player is considered to be an exceptional player by the Division Convener and Team 
Officials of the receiving team; and 
The player and his/her parents/guardian agree with the recommendation. 
 
In accordance with N.O.H.A. Rule #195, page 45, which states: “A player resident in a 
community which is not represented by a club having a team entered in a division for which he is 
eligible to play, may play for the team nearest to his place of residence, for which he is eligible.” 
 
In applying this N.O.H.A. Rule#195, the K.L.M.H.A. Executive will take into consideration the 
number of vacancies available in each division.  Also, the player under the jurisdiction of the 
K.L.M.H.A. will have priority. 
 
Any players wishing to play in the K.L.M.H.A. must first obtain a release from their own 
Association or from the appropriate N.O.H.A. official. 
 
Because of continuing problems with player entry into the K.L.M.H.A. from outside 
jurisdictions, further refinements to entry qualifications are listed below.  These qualifications 
are both for individuals and teams.  As stated in section (2) above, the BOARD OF 
DIRECTORS may limit entry in consideration of numbers of players, ice time, etc.  Also, the 
individuals and/or teams allowed entry shall be bound by the K.L.M.H.A. Constitution and 
Executive policies and guidelines. 
 
Individual Entry: 
The K.L.M.H.A. will accept players from other jurisdictions if: 
The home association provides an official release (ie. Signed N.O.H.A. playing certificate) in the 
case of carded players or written consent in the case of house league players. 
The release and/or consent be received prior to the player’s registration with the K.L.M.H.A.. 
 



This mechanism will allow entry for both house league and carded team players.  Any individual 
entering the K.L.M.H.A. for carded level competition who fails to make the team, shall be 
treated as any other player in this situation. 
 
Team Entry: 
 
The K.L.M.H.A. will accept team entries from other association into our House League via two 
routes: 
All players entering would register with our association, pay a registration fee and become a 
K.L.M.H.A. player with all benefits.  The K.L.M.H.A. would rent ice time when required at the 
arena nearest the team’s home equitably with existing House League teams on a per hour basis.  
The K.L.M.H.A. would agree to keep the new players on the requested team except that the 
Executive reserves the right to balance the Division for competitiveness. 
 
Teams may be accepted into our House League without registering with the K.L.M.H.A..  In this 
case, the team would register with its respective association and pay a seasonal entry fee to the 
K.L.M.H.A..  This fee is to cover ice time and officiating only.  The K.L.M.H.A. will assume no 
other financial obligations.  The Executive will also require proof of accident and liability 
insurance before the team is allowed entry.  Although the Executive retains control of the fees 
charged, it is suggested that the fee be: 
Season Entry Fee = Ice time (hr/wk) x rate ($/hr) x Season Officials cost 
 
Where: Ice time = the weekly sum of (# hrs on ice) (# teams on ice) $hr 
Rate = Hourly rates to rent the ice time ($/hr) 
Season = Length of K.L.M.H.A. season (wk) 
Official’s Cost – ½ Referee’s rate – (# Linesmen x Linesmen’s rate) (charged only when officials 
are used) 
 
By-Law Fourteen – General Information 
 
The Association Mailing address is: 
The Kirkland Lake Minor Hockey Association 
P.O. Box 1111, 
Kirkland Lake, ON    P2N 3M7 
 
Copies of the Constitution will be available at the Recreation office. 
 
By-Law Fifteen – Playing Rules 
 
Playing rules for all games shall be in accordance with the C.A.H.A rules.  Playing rules 
established by the K.L.M.H.A. within this constitution shall take precedence over the CAHA and 
N.O.H.A. rules in the K.L.M.H.A. competition. 
 
For exhibition games, sanctioned tournaments and play-offs against N.O.H.A. affiliates, rules 
and regulations shall be stated in the N.O.H.A. constitution.  Any suspension to members of a 
team received form the N.O.H.A. shall be recognized by the K.L.M.H.A.. 



 
All major penalties will be reported to and reviewed by the Chairperson of the Rules Committee, 
the chairperson will determine if a meeting of the committee is required to discuss the case.   If a 
suspension is deemed necessary, the Rule Committee’s decision is final. 
 
Any protests must be reported to the REFEREE-IN-CHIEF and the Rules Committee 
chairperson within 24 hours of the incident. 
 
All players must wear shin guards, elbow pads, an athletic support, hockey gloves. 
 
By-Law Sixteen – Game Officials 
 
All officials shall be appointed by the REFEREE-IN-CHIEF. 
 
Regular training seminars, on-ice instruction and discussion periods will be arranged by the 
REFEREE-IN-CHIEF.  All association officials will be expected to attend these sessions. 
 
APPENDICES 
 
Appendix A – Rules of Order 
 
The chairperson is the arbitrator of all rules of order.  Any person feeling the chairperson’s 
decision is wrong, may appeal from the chairperson’s ruling to the floor. 
 
All remarks must be addressed to the Chair. 
 
The Chairperson shall recognize each speaker who shall have the floor.  If two rise 
simultaneously, the Chairperson shall call on the one to speak first and the other must sit down 
until his/her turn comes. 
 
No person can speak more than once on a subject without the majority consent of the floor.  If 
the discussion becomes lengthy, the Chairperson should seek the approval of the meeting to limit 
the time of each speaker.  When there is a marked difference of opinion, the Chairperson should 
give the floor alternately to speakers of different views. 
 
The Chairperson shall not allow speakers to digress from the subject under discussion.  
Irrelevance, repetition, offensive language and reflections of a personal nature are out of order. 
 
When a speaker has the floor, he/she cannot be interrupted except: 
Questions may be asked with the speaker’s consent; 
On Points of Order, (the Chairperson to decide whether the speaker has broken a Point of Order); 
On questions of privilege (when a person feels his reputation damaged by remarks of the 
speaker). 
 



All business must come before the meeting in the form of a motion.  The motion must be 
proposed from the floor (“I move that…”) and seconded (“I second the motion”).  Then it is 
restated by the Chairperson.  Then it is open for discussion. 
 
After discussion is concluded, the Chairperson puts the question.  The vote shall be taken of 
those in favour of the motion and those opposed.  The motion is then declared carried or lost.  
Only one motion can be discussed at one time. 
 
Amendments may be introduced during the discussion.  These amendments can only; 
Add certain words 
Delete certain words 
Deleted and replace certain words with others. 
Amendments must be relevant to the subject of the main motion.  Similarly, amendments to 
amendments must be relevant to the amendment. 
 
Amendments can be discussed at the same time; an amendment to the motion and an amendment 
to the amendment.  When one or both are disposed of, other amendments may be considered.  
Discussion of the amendment takes precedence over discussion of the motion. 
 
Voting on the motions and amendments thereto is made in the reverse order in which they were 
presented ie. 
The amendment to the amendment 
The amendment to the motion 
The original motion 
 
If the amendment is lost, remember to vote on the original motion.  If the amendment is carried, 
the original motion as amended is discussed and voted on.  A vote on an amendment or motion 
concludes discussion on that subject. 
 
Withdrawl of motions or amendments is permitted with the consent of the mover or seconder.  
Amendments must be withdrawn in reverse order.  If a mover or a seconder fails to consent to 
withdraw, the motion or amendment must stand. 
 
The Chairperson normally does not vote unless there is a tie.  In such case, the Chair person 
general explains the reason for voting. 
 
Order of Business: 
Opening of the Meeting 
Reading of the Minutes of the Last meeting 
Treasurer’s Report 
Committee Report 
Unfinished business in order of priority 
New Business 
Matters affecting the welfare of the Association 
Adjournment 
 



 
 
 
 
 


